Donation Request Form

The Maytag Store asks that all organizations requesting financial or in-kind support from us complete this questionnaire. We receive many requests from worthy organizations throughout the year and although we do our best to accommodate each one, due to the volume we receive, we are unable to support all submissions. If we are able to fulfill your request, you will be notified within three weeks after the date that your request was received.
The Maytag Store is independently owned from the national Maytag corporation. We are located in Tulsa, OK. In order to be considered for a donation, your event must be located in the Tulsa area. If you are looking for the national Maytag website, please visit http://www.maytag.com.
Submission Guidelines

The following guidelines must be met when submitting a donation request:

· The mission of the requesting organization must clearly stated 
· The Maytag Store must receive the request at least 30 days prior to the event

· All donations must be picked up at The Maytag Store in Tulsa, OK
· This questionnaire must be completed in its entirety

Please fill out the information below:
Date of Request: ________________ Person Making Request: ______________

Organization: __________________________________________________

Physical Address: ___________________________ City: _____________ State: ______ Zip: ______ 

Mailing Address: ____________________________ City: _____________ State: ______ Zip: ______

Contact Method (phone, fax, email, cell): ___________________________________________________________

Documentation needed:

Copy of IRS designation letter. Copy of IRS Form 990. List of Board of Directors.

1. Is this organization a 501(c3) non-profit agency? YES NO

2. Is this donation tax deductible? YES NO

3. Is this organization a member of the United Way? YES NO
4. What is the organization’s primary mission? ____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________

5. Donation request: _____________________________________________

6. Donation needed by: ___________________________________________
7. Detailed description of how donation will be used. 
____________________________________________________________________________________

____________________________________________________________________________________

8. Where will the activity take place? 
________________________________________________________________
9. How many people will attend this event? __________

10. Will there be any advertisement or promotions featuring The Maytag Store? YES NO

Please describe: ____________________________________________________________________________________

____________________________________________________________________________________

11. Have you contacted any Maytag Store employees? Who? 
____________________________________________________________________________________

12. Are any employees of The Maytag Store involved in the effort? Please list. ____________________________________________________________________________________

____________________________________________________________________________________

13. Has The Maytag Store participated in the past? In what way? ____________________________________________________________________________________

____________________________________________________________________________________

Attach additional sheets as needed to answer these questions.

Submit your written proposal to:

Jennifer Tetley at jtetley@mymaytagstore.com
Approved 
Declined 
Pick up 
Signature 
Date

